HMO RESEARCH NETWORK (HMORN)
PROPOSAL DEVELOPMENT CHECKLIST – SF 424 Electronic Submission
Instructions for the SF 424 Submission: http://grants1.nih.gov/grants/funding/424/index.htm
Proposal Information:
Principal Investigator:  
Proposal Title:  
Funding Announcement Information:  
Proposal Dates:  
	The following materials are due:   ___________________
	Required

Format

	· DRAFT DETAILED BUDGET  Use form provided or equivalent
	Type: 


	· DRAFT DETAILED BUDGET JUSTIFICATION Use form provided or equivalent
	

	· SENIOR/KEY PERSON PROFILE Use form provided or equivalent
	

	· PHS-398 format BIOSKETCHES For all senior/key personnel; no more than 4 pages
	

	· PHS-398 format RESOURCES AND ENVIRONMENT 
	

	· SITE INFORMATION Includes address, phone, DUNS#, FWA Assurance #
	

	
	

	The following materials are due:   ___________________
	Required

Format



	· FINAL DETAILED BUDGET Use form provided or equivalent
	

	· FINAL DETAILED BUDGET JUSTIFICATION Use form provided or equivalent
	

	· VERIFICATION OF HUMAN SUBJECTS TRAINING
	

	· LETTERS OF SUPPORT – Optional
	

	· LETTER OF INTENT – Address to:

	

	· CHECKLIST 

	

	· <INSERT OTHER INSTITUTIONAL SPECIFIC REQUIREMENTS>

	


Remember:
· All text should be in Arial Font Size 11

· Do not use headers, footers, or number pages

QUESTIONS OR CONCERNS CAN BE ADDRESSED TO:
Name

Email

EMAIL COMPLETED DOCUMENTS TO:  
Name, Title
Email[image: image1.png]


[image: image2.png]












Revised 01/15/07


